Registration Instructions

ACL Training Classes
On-line Only

1. Please complete the “Course Information” section of the Registration Form on the following page.  Be sure to fill in the Course Name and Date.
2. Complete the “Participant Information” section.
3. Complete the “Amount and Payment Information” section.
4. You must have access to a computer with a working copy of ACL (version 14.0 or higher).  Please be sure to test your computer’s ACL software to ensure it works from your location.
5. Your computer will need to be able to access a Skype meeting to participate in the training class.
6. Submit your completed Registration Form to us by email, fax or U.S. Mail.
7. Registration forms must be received at least 10 days prior to the course start date in order to receive your course manual in time for the class.
8. Registration forms must be received at least 21 days prior to the course start date in order to receive the early registration discount.
If submitting your Registration Form by USPS mail, or paying by check, please send to:
Pro Info Associates
P.O. Box 26281
Austin, Texas 78755

If you are paying with a credit card or procurement card, please do not place your card number on the registration form.  Instead, you will receive an e-invoice after we receive your registration form.  The e-invoice will direct you to a secure website where you can make payment via credit or procurement card.  Please contact Marc Garcia if you should have any questions or require any assistance with your registration.
Marc Garcia
Pro-Info Associates
Phone: (512) 343-2866
Fax: (512) 343-6536
Email: mgarcia@pia-consulting.com


Thank you.

PIA Training Course Registration Form
(Please type or print)

	Course Information

	Course Name:  
	Date:  

	Course Location:	
	On-line Only
	
	

	Course Hours:  8:00am to 5:00pm both days.

	Participant Information (Please complete all items)

	First Name: 
	Last Name: 

	Company Name: 

	Mailing Address: 

	City: 
	State: 
	Zip code: 

	Phone # with area code: 
	Fax # with area code: 

	Email Address: 

	Amount and Payment Information (double-click on a checkbox to check / uncheck the box)

	|X|  $850 Course registration fee.
|_|  I have access to a computer with a working copy of ACL and it can access a Skype meeting.

Less discounts (check one or both boxes below - as applicable):
|_|  $100 Early registration discount.
|_|  $50 Group discount for multiple (2+) participants from the same organization.
Total Amount: $ 	 	Please enter the total course fee here.

	|_|  Check enclosed
	|_|  Amount of check: 
	|_|  Please send invoice

	|_|  P.O. / Requisition
	PO/Req. #: 
	Amount: 

	|_|  Visa / MasterCard / Amex (Please contact us for instructions.  Do not write your card # on this form.)

	How did you hear about this course?

	|_|  Email notice
	|_|  PIA Consulting website
	|_|  Co-worker/associate

	|_|  Local IIA chapter
	|_|  Local ISACA chapter
	|_|  Other:



